Supporting Documentation

Upload Outstanding Supporting Documentation

When the application has been loaded you will need to upload the standard outstanding supporting documents before

it can move to the next stage. You can navigate to each application’s outstanding supporting documents by selecting

the practice then the applicable application.

Outstanding Supporting Documents
Action  Checklist Item Code  Checklist Item Name | Checklist Ttem Desaription
1 Title Deed Title Dasd

10 Municipal Application Form Municipal Application Form

12 NEMA Environmental Authority (EA) MEMA Environmental Authority (EA)

13 Land Use Neighbours Consent Form Land Use Neighbours Consent Form

15 Land Use Planning Approval Letter and  Land Use Planning Approval Letter and Development
Developmens Plan Plan

16 E;;ne Owner?s assodiation Approval Home Qwner?s association Approval Letter

ar

2 SACAP SACAP

3 SANS 10400 Form 1 SANS 10400 Form 1

4 SAMS 10400 Form 2 SANS 10400 Form 2

5 Poveer of Attorney Power of Attormney and/or Legal Entity Resclution signed

by awners if an agent is appointd

7 Building Plan Building Plan
Haome Owner?s assodation Consent Home Owner?s assocation Consent Letter (construction
Lattar over private combined sarvices)

9 Abstract from refevant Generzl Plan Abstract from relevant General Plan and Servitude
and Servitude Diagrams Dizgrams

Sequence
&0

100

120

130

150

160

110

50

70
110

40

Step One: Within the Outstanding
Supporting Documents Web Part;
Select the Action Button and click on

‘Add Document’.

Outstanding Supporting Documents

Action Checklist Item Code

Action [x]

‘O Add Document

Step Two: The supporting document code and
item name will be predefined based on the
standard list of supporting documentation and
those identified on the checklist completed.

A browse button can be found at the bottom of
the screen. This will allow you to search your
Computers enabling you to attach the applicable

document. Once uploaded submit the task.

Step Three: When returning to the Building Plan
Application Site the newly added document will
no long be under Outstanding but Supporting

Documents Web Parts

The “New Supporting Document”

task will open in a new screen.

| Application Number

| Checklist ltem Code

Checklist ltem Name

‘ Document Date *

[ —"

| Uploaded By

| ADMIN

| Proof of Payment Uploaded

File

.
Brovse.. &

| Submit | | Save | | Close |

Supporting Documents

Action Docs  Mame
Title Desd
SaCAp
58NS 10400 Form 1
5AMS 10400 Form 2
Power of Attomsay
Building Plan

oopooooDooO

Munidpal Application Form

Abstract from relevant General Plan and Servicude Diagrams

go to the next stage.

the document again.

Step Four: Add all outstanding Supporting Documents as

described in step one through three before the application can

Note: Once you have opened a task and closed it. You can

locate the task in you Inbox where you can upload and submit




