Archive Applications

Archive Application in Final Stage

Once an application is approved its stage will be updated to “Final Outcome”. The user will have the option to
archive the plan. By archiving the plan it will not be lost, but merely moved to a different Web Part.

Step one: Select the Action button of the applicable plan in Final Outcome stage which you would like to Archive.
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Step two: Confirm that you would like to
archive the BC Application by ticking the
checkbox and the Submitting the task. woaso, ¥ W B e PO
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be moved to the Archived BC Application Web jLon
Part at the bottom of you Building Plan Archive BC Application *
Applications Site. Below is an example of this
Web Part. | Submit || Save | | Close |

Step three: Archived plans can be located in the Web Part as seen below.

Archived Application Guide
The archive action is available against all applications in 'Final Outcome' stage from the Building Plan Application Web Part, Its purpese is to separate approved applications from those still in progress,
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