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INFORMATION NOTICE NO. 1 & 2             18 April 2018 
REVISED 

 

Building Plan Requirements 
 
Dear professionals, owners & competent persons 
 
Mossel Bay Municipality would like to take this opportunity to highlight aspects of building 
plan submissions that are regularly overlooked or incorrect. 
 
1. Application forms 
 
All Mossel Bay Municipality, SANS and SACAP forms required for applications are 
available to any member of the public, on request. The Municipality has also put together a 
‘starter pack’ containing all notices, forms, etc. that is distributed to all professionals as 
and/or when changes are made. These forms should be printed and completed in full prior 
to submitting the application. 
 
Printing, scanning and copying services are available at the Municipality, but should be 
made use of in emergency circumstances only, as this is not our main function. All prints 
or copies will be charged for at the rates set out in the Municipality’s Tariff List, which is 
amended from time to time. 
 
2. Submission of plans and corrections 
 
2x hardcopy sets of drawings are required, of which at least 1 must be in colour, as 
prescribed in the National Building Regulations. 
 
Revisions: Changes made to a plan that has not been approved. Response to a letter of 
Outstanding requirements. 

• Each revision must be submitted in duplicate also, as per above. 

• Where applicable, each revision must be approved by the Home Owners’ 
Association or Body Corporate. 

 

 
 
Revisions must be discussed with the Plans Examiner prior to submitting to the Building 
Control desk for further processing. 
 
Ryder Plans: New application indicating changes to the original approved plan; could be 
an as-built 

• Ensure the correct description and refer to previously approved plan number. 

• Indicate only changes as new work (in colour). 
 

Note: Revisions will not be scrutinised electronically – 

hardcopies are required 
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3. Drawing standards 
 
As per the regulation A5 of the National Building Regulations Act 103 of 1977 (as 
amended): 

a) Only prescribed colours are to be used and only where applicable. 
b) Text and symbols are to be min 2.5mm in size or 2mm if written in capitals. 
c) All drawings must be signed by the registered owner/representative in black ink. 
d) No irregular paper sizes will be accepted – minimum A3. 

 

 
 
Additions/alterations: 

• Only new works to be indicated in colour 

• Where new floor structures are added, indicate the area in a light shade on plan, for 
clarity. The same applies to elevations. 

 
Annotations and notes are to be indicated on the drawing near the element in reference. 
Please refer to Regulations A6 - A10 for standard abbreviations. 
 
Plans are to be folded to A4 size, with the title block visible. Plans are required in the 
following order for ease of use: 

1. Site Plan   preferably at min 1:200 
2. Floor Plans   at min 1:100 
3. Sections   at min 1:100 
4. Elevations   at min 1:100 
5. Additional drawings 

Please note that the Municipality will only approve (stamp & sign) those drawings that are 
applicable to the submission – no details, schedules, 3D renderings, etc. will be stamped. 
 
4. General / Conclusion 
 

• Please ensure that drawings are neat and clearly legible for ease of scrutiny, this 
makes our job a lot easier and we can examine more plans faster and efficiently. 

• Please ensure that all application forms are completed in full and signed. 

• No incomplete applications will be kept at the counter – please ensure that each 
application is complete before submission. 

 
Thank you for your co-operation. 

Proposed work (site plan)   Red 

To be demolished    Dotted black (red) 

Existing     Grey (black) 

 

New masonry/brick    Red 

New concrete     Green 

New steel/metal    Blue 

New timber     Yellow 

New glass     Black 

 

 

New drain/soil pipes    Brown 

New waste pipes    Green 

New vents     Red 

New stormwater pipes   Not coloured 


