
BUILDING CONTROL AMNESTY WORKFLOW PROCESS/WORK FLOW

01 JULY - 31 DECEMBER 2024

Step 1: Applicant / Registered 
Professional to be appointed 
by the owner/s (POA).

Step 2: Applicant / Registered 
Professional to request access 
to view historys and 
information file. 

Step 3: Applicant / Registered 
professional to conduct site 
inspection in order to prepare 
report.

Step 4:
Applicant / Registered 
Professional to request pre-
consultation with Building 
Control.

Step 5: Applicant / Registred 
professional  complete 
application form, site report & 
motivation letter.

Step 6: Building control to 
access application loaded +-
30 days

Step 7: Building Control to 
communicate approvals or 
refusals outcome to 
applicant.

Step 8: If refused / 
outstanding comments to be 
addressed and application to 
be re-submitted.
If approved, applicant / 
owner to request  final 
inspection with all required 
documents.

Step 9: Issuing of 
Occupational Certificate.
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